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Presentation Information
Ethical Considerations
1. 
Authors are expected to disclose the nature of any financial interests they have with companies that manufacture or sell products that figure prominently in their submitted paper or with companies that manufacture or sell competing products. (This includes ownership, employment, consultancy arrangements, or service as an officer or board member.) Presenters must also disclose any other conflicts as well as funding source.

2. 
If your paper or presentation references the use of a compounded pharmaceutical, please be certain that you are familiar with the FDA guidelines on the use of compounded pharmaceuticals and that the product you reference is in compliance.

3.
All presentations should cite levels of evidence-based medicine.

4.
The AAEP is sensitized to having people use the term “Standard of Care” from the podium. If you plan to use this term, please inform the Educational Programs Committee so they can confirm its agreement with your statement.  

5.
There should be no “commercial” appearance during any presentation.

When giving your presentation at the convention, you should plan to include any ethical considerations as part of your presentation. 

The following is a checklist of fundamental presentation principles. Run through this list and ask yourself if you observe these principles when putting together a presentation.

Slides
The following first three slides must be included in everyone’s presentation:

1st slide: Presentation title and presenter’s name.

2nd slide: Disclose any conflicts of interest, ethical considerations, and/or funding source. If there are none, your slide will look like this:

3rd slide: What is this presentation’s relevance to clinical practice?
Atmosphere
1. Do you have a unique way of welcoming people to your presentation?

2. Have you checked out the room for layout, acoustics, and comfort before your presentation?

3. Do you know your material well?

4. Is your presentation built around a formal structure or pattern?

5. Is your conclusion clear and stated at the beginning and end of your presentation?

6. Have you developed a formal outline?

Graphics
1. Have you selected the right audiovisual technology?

2. Are your graphics sized appropriately?

3. Do you use titles or phrases instead of sentences?

4. Do you use bullets or numbers to itemize points?

5. Do your materials gradually and systematically introduce key points?

6. Do you differentiate between primary and subsidiary graphics?

7. Do you have backup graphics in the event your preferred graphics don’t work?

*Slides are most easily read when the print is white or yellow on a dark background, or if the background is very light with dark blue or black print. Slides should be simple and uniform.

Delivery
Questions to ask:

1. Have you timed yourself?

2. Have you practiced with a recording device?

3. Have you developed a series of notes you can use if necessary?

4. Do your sentences vary in length and style?

5. Does your voice vary in inflection?

6. Have you built pauses into your presentation in strategic places?

7. Do you know how to handle problems or errors during the talk?
Points to remember:

1. Avoid the use of acronyms and abbreviations other than those in most everybody’s vocabulary (USA, AAEP, USDA for example). Do not assume that any beyond the very common are known to your audience.

2. Be aware that you, the presenter, are probably a specialist in your discipline (theriogenologist, surgeon, vet/farrier, internist, epidemiologist, etc.) and thus the language you use on a daily basis may or may not be understandable to a mixed audience.

3. Practice your presentation before the meeting – use a group and ask for the following: is what I have presented understandable and useful? Are the visual features readable and understandable?

4. End your presentation with a recap of facts and important features—that is, the “take home message.”

5. Do not read your PowerPoint to the audience—use the slides as talking points.

6. It is extremely important that your presentation be kept on schedule. It should not run over or under the amount of time you have been allotted. Attendees are moving to and from exhibits and other sessions and may want to hear a specific presentation. Please accommodate them by keeping your talk on time. If your presentation does end early, you will be expected to fill the time with case presentations.
Posture
1. Do you fix your eyes on individuals in the audience?

2. Do you leave your hands in a relaxed, stationary position during your talk, except when you use them to emphasize key ideas?

3. Can you adapt quickly in the event of unanticipated audience reactions?

Resources

Books:
The Presentation Secrets of Steve Jobs: How to Be Insanely Great in Front of Any Audience - Carmine Gall

Presentation Zen: Simple Ideas on Presentation Design and Delivery - Garr Reynolds

The Naked Presenter: Delivering Powerful Presentations With or Without Slides (Voices That Matter) - Garr Reynolds

Resonate: Present Visual Stories that Transform Audiences - Nancy Duarte

Websites:
http://www.garrreynolds.com/Presentation/index.html

http://publicwords.typepad.com



Funding Sources – None


Financial Interests – None


Conflicts of Interest – None





Ethical Considerations – The Speaker has adhered to AVMA’s Principles of Veterinary Medical Ethics








