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Presentation and Audiovisual Confirmation 

AAEP 67th Annual Convention

December 4-8, 2021 Nashville, TN
Speaker’s Name: ___________________________________________________
Presentation Title: __________________________________________________
Day/Date/Time of Talk: ______________________________________________
All presentations at the AAEP convention will use PowerPoint. A PC-based computer, projectors, applicable standard projection screen and standard audio will be provided for the educational sessions, (Mac-based presentations will require a special computer request). All presentation submissions should be downloaded to a web-based site dedicated to AAEP. Detailed information will be emailed to you in October regarding the web link for this site and downloading procedures. A speaker ready room will be available to review your presentations on-site and to make necessary revisions. This room will be staffed by computer technicians qualified to assist you with technical questions. The speaker ready room will have PC-based and MAC-based computers.
The audiovisual equipment available inside the meeting rooms includes the following:
· PC laptop
· LCD projector
· Podium with microphone and monitor
· One wireless lavaliere microphone
· Laser pointer
· Speaker timing light
· Downstage (Confidence) Monitors
· Presenter view will be available. This feature lets the presenter view their presentation with their speaker notes on one computer, while the audience views the notes-free presentation on a different monitor.
PowerPoints must be formatted for a 16:9 screen. This format is known as widescreen and is used for almost all modern projector screens and computer displays. PowerPoint 2013 and later versions should default to the 16:9 aspect ratio to encourage presenters to present with this format. 

In addition to the equipment listed above my presentation will require following equipment:

___________________________________________________________________
___________________________________________________________________
Other questions or concerns:

___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Please complete and email this form, regardless of whether audiovisual equipment is needed, to Carey Ross at cross@aaep.org.
